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Note:  Muskie Alumni from all program years are eligible for the CAPS Program
DEADLINE: February 27, 2012
In order to further the goals of the Edmund S. Muskie Graduate Fellowship Program the Bureau of Educational and Cultural Affairs (ECA) of the US Department of State and IREX (the International Research & Exchanges Board) are pleased to introduce The Careers for Alumni in Public Service (CAPS) Project.  The purpose of the program is to involve Muskie alumni in the public service sector in their home communities, utilizing the training and education they received in the United States as well as to encourage alumni to contribute to underfunded institutions in need of their skills and expertise.  
Muskie alumni who meet the eligibility requirements listed in this application may receive a stipend of up to $750 per month for a period of up to six months while remaining committed to public service work in their home communities. Stipend award amounts vary depending on location as well as hourly commitment.
Eligibility Requirements & Selection Criteria
In order to receive the CAPS stipend, the applicant must meet the following eligibility requirements:

Eligibility Criteria:

· Be a Muskie alumnus/a in good standing
· Currently live and work in Armenia, Azerbaijan, Georgia, Kazakhstan, Kyrgyzstan, Moldova, Russia, Tajikistan, Turkmenistan, or Ukraine
· Have secured a professional position with a local organization dedicated to public service at the time of application
· Further the public service goals established during the Muskie program by conducting work in one of the following:
· A registered local non-governmental Organization (NGO) (Please note that international and American NGOs do not qualify).
· A local or national government agency (Please note that the UN and foreign government agencies do not qualify).
· A charitable branch of a for-profit organization
· A public institution such as a public school, university, hospital or clinic
Selection Criteria:

Eligible applications will be reviewed competitively against the following Selection Criteria:
· What is your concrete plan for your contribution to the organization?
· Are you positioned to grow within the organization and/or to make an impact on the development of the organization, the organization’s structure, and/or the programs?
· Will you have an impact on beneficiaries: eg. teach classes at a university; train/support/mentor organization staff; develop programs and/or work directly with organization’s beneficiaries?
IREX is an equal opportunity organization that does not discriminate on the basis of physical disability, gender, race, age, or religion.

Samples of Past CAPS Awardees

· A Muskie alumnus in Public Policy teaches at a small regional university; her courses include: Economic Fundamentals of Social Policy; Government Regulation of the Economy; Marcoeconomics; and Marketing.  In her teaching, she incorporates active, participatory methods that she learned during her fellowship.
· A Muskie alumnus in Journalism works in a research, editing, and production position at a new, local media NGO which produces video documentaries supporting human rights, social and judicial issues, and media freedom issues.

· A Muskie alumnus in Public Administration works as an Expert in Economic Policy in the Office of the President of his home country, providing advice and designing and implementing economic policies.  He is currently working with a team of experts to develop a long-term economic development strategy for his country.
Application Evaluation

All applications received by 5:00 pm, Friday, February 27, 2012, will be evaluated competitively against the eligibility and selection criteria by IREX staff who are familiar with the alumni’s fellowship backgrounds.  IREX staff reserves the right to contact alumni’s employers to verify information contained in the Employer Statement form (attached). CAPS stipends will be granted to eligible applicants based on quality and competitiveness of application, location and availability of funding.
IREX reserves the right to verify all of the information included in the application.  In the event that there is a discrepancy, or information is found to be false, the application will immediately be declared invalid, and the applicant ineligible.
Reporting Requirements

All CAPS recipients will be required to submit a final report to IREX two weeks prior to the completion of the program. More information about reporting requirements will be included in the contract signed by externship recipients.

Timeline 
Application deadline:

February 27, 2012



Notification of CAPS award:
mid-March, 2012


Duration of CAPS:    

April 2012 –September 2012
NOTE: Grantees have the option to reapply in subsequent rounds, but should note that renewal of funding is not guaranteed.

Taxes

CAPS recipients are responsible for all taxes or bank processing and wiring fees incurred.  Awardees are responsible for knowing their country’s tax legislation. IREX cannot and will not comment on or give tax advice.

Instructions and Application Information

Each applicant must submit a completed application in English, supply the attached “Employee Statement” form, completed in either English or home country language (with English translation) by the employer/supervisor.  The “Employee Statement” form must be stamped.  Incomplete applications will not be considered.

Questions regarding eligibility criteria and the selection process should be directed to applicants’ respective IREX field offices.  Applicants must submit two copies of the application and employer statement to their respective IREX field offices no later than 5:00 pm February 27, 2012.
Edmund S. Muskie Graduate Fellowship Program
The Careers for Alumni in Public Service (CAPS) Project Application
1. Name:  ____________________________________________________________________________                

                (Family Name)


(First Name)

       (Middle or Patronymic)

2. Citizenship:  ________________________  Country of Legal Residence:  _____________________

3. Gender:  Female         Male
4. Muskie Program Start Date: ___________   
Program End Date:  __________





(MM/DD/YY)


       (MM/DD/YY)
Please note: to be considered for application eligibility, the application must contain all requested information.
5. Public Service Position (for which alumnus/alumna proposes to receive CAPS grant):
Occupation:  ________________________________ Position:  _________________________________
Place of Employment:  __________________________________________________________________
Type of Organization (please check one of the following): 

_____ University;  _____ Government;  ____ Local NGO;  ________________________ Other (describe)
Department (if applicable):  ______________________________________________________________
Street:  ______________________________________________________________________________
City:  _______________        City Postal Index:  ____________________  Country:  _________________
Telephone:  ________________________________   Fax:  ____________________________________
E-mail address of organization:  __________________________________________________________
Current/expected salary per month, in local currency:   ____________  

Current/expected salary per month, in USD:   ___________________
6. Second Employment Position (if applicable):
Occupation:  ______________________________    Position:  __________________________________
Place of Employment:  __________________________________________________________________
Department (if applicable):  ______________________________________________________________
Street_______________________________________________________________________________
City:  __________________      City Postal Index:  ______________       Country:  ___________________
Telephone:  _______________________________    Fax:  _____________________________________
E-mail address of organization:  __________________________________________________________
Current/expected salary per month, in local currency:   ____________  

Current/expected salary per month, in USD:   ___________________
7. Current Home Address:
Street:  __________________________________________________   Apartment:  _____________
City:  _____________________City Postal Index:  ____________  Country:  ____________________
Telephone:  __________________________  Alternate Telephone:  __________________________
Personal e-mail address where you can be reached:  _______________________________________
8. Public Service Work (please answer each question):
1. Please describe your responsibilities within your public service organization.  
2. What does this organization do to contribute to the betterment of your community or country?  
3. What do you do on a day-to-day basis that contributes to the organization’s mission and goals?  
4. What are your professional goals and objectives within the six-month period?  
5. Who will be your beneficiaries? What goods, services, trainings, etc do you plan to provide to them during this CAPS grand period?

6. How did your Muskie fellowship prepare you for your present position? 
7. What are your medium-term and long term career goals?
(Please attach additional pages for your response.)

IREX PRIVACY POLICY
Your privacy is important to IREX. That is why we request that all applicants read the following privacy policy statement carefully.

1. Applicant and Participant Information Content and Storage

Information about program applicants and current and past participants consists of data contained in their applications, information derived from interviews, and information gathered during the course of their program and as program alumni. IREX stores this information in written and electronic form indefinitely. Some data, such as contact information and professional experience is continually updated.

2. Use of Information

Information, which is described above, may be:

· Used by selection committees and interviewers to review applicants;

· Supplied to the program’s funding organization; 

· Submitted to potential host schools, universities, or organizations and/or organizations that provide internship opportunities;

· Used for the evaluation of an individual’s participation in the program and in the collection of data for general program evaluation by IREX, funding agencies or other organizations contracted to conduct evaluations;

· Used for notifying program participants/alumni of upcoming events and programs;

· Provided to participants/alumni of this and other US government–sponsored programs for the purpose of fostering alumni networking;

· Provided to non-commercial, nongovernmental organizations for the purposes of promoting professional development among program participants/alumni; and

· Used by IREX for general promotional purposes in written or electronic form, including program directories, newsletters, web sites and other promotional materials.

If the applicant or current/past participant does not want to be included in the points above, it is their responsibility to notify their specific program administrator at IREX/Washington. IREX does not sell applicant, or current/past participant information.

The principles stated herein are binding only to IREX; other organizations involved in the administration of these programs may adhere to other privacy or similar policies.

I certify that the information given in this application is complete and accurate to the best of my knowledge. I understand that IREX reserves the right to verify all the information listed in the application.  
I understand that giving false or misleading information in the application will result in exclusion from the competition.

Signature ​​​​​​​​​​​ 


        

 Date 





The Careers for Alumni in Public Service (CAPS) Project
Employer Statement
To be completed by Muskie Alumnus/a:

Muskie Alumnus/a name:__________________________________________________________________________
Organization name:_____________________________   Department:_______________________________________
Street:  ________________________________________________________________________________________
City:  _________________        City Postal Index:  ____________________  Country:  _________________________
Supervisor name and title:__________________________________________________________________________
Supervisor telephone number:  ​​​​​​​​​​​​​​​_______________________  Supervisor fax number:  __________________________
Supervisor e-mail address:  ______________________  Organization web site address:  ________________________ 

To be completed by Employer:

1. Please describe your organization’s mission:

2. If your organization is an NGO, is it officially registered in your country?  If so, please indicate the registration 
    number and date of registration.__________________________________

3. Please indicate Muskie alumnus/a’s employment status:

      Employed full time (40 hours/week)

   Employed half time (20 hours/week)


4. Please list Muskie Alumnus/a’s salary:    
Current/expected salary per month, in local currency: _____________
Current/expected salary per month, in USD: _____________


I certify that the information given in this is complete and accurate to the best of my knowledge.  I understand that IREX reserves the right to verify all the information listed in the application.

________________________________________

______________________________
(Employer Signature) and Stamp


(Date) 
To be considered for application eligibility, the Employer Statement must contain all requested information and be accompanied by an Employer’s Stamp.
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A program of the Bureau of Educational and Cultural Affairs (ECA) of the US Department of State.

Administered by IREX

Application Deadline: February 27, 2012

